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1. Aims and Objectives H#3

1.1 This policy applies to staff (including temporary staff, agency workers, volunteers and all other people
when working in or for the school), governors, current, past and prospective students and their parents,
carers or guardians (referred to in this policy as “parents”). It also applies to visitors to the school who may
supply us with their personal data (e.g., when attending events).

APHRER TR AT CEARIEN R T, ARBERA T, EEH DA AR AR By AR IR 55 1 Ho
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1.2 This policy is intended to provide information about how we will use (or “process”) personal data about
individuals. This information is provided because Data Protection Law (as detailed in Paragraph 12 below)
gives individuals rights to understand how their data is used. Staff and parents are encouraged to read this
privacy notice and understand the school’s obligations to its entire community. Students are supplied with a
copy of the summary notice How we use your Information.

APCRE VRN (s 2y A NEE . SRFUMECER POy (B fRyik) (s
12 BT WA N T e s i er e s P 5 sREBUR o BAT Ts8e i #8088 53 AN ZRAAT T ) i3 L P RA B
H JF TR RAE L TT DN BEAS AL X L5 o 22 AEAT TR B — 13 56 T-3RAT T a5 FH A5 2 A ]
U

1.3 This policy applies alongside any other information we may provide about a particular use of personal
data, for example when collecting data via an online or paper form.
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1.4 Anyone who works for, or acts on behalf of, the school (including staff, volunteers, governors and
other individuals providing a service) should also be aware of and comply with this policy and
the Staff Confidentiality Agreement (where applicable).

AT R AR TAE SRR ARATH N (BFERT, BEE . EES A AR AR5 A A R
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1.5 If you have any questions about this policy or on how we use your personal data, please
contact the Principal.

U SRS A BUR BRAT T an e {5 T A RS N B G AT BE ), T B R AR K .
2. Related policies tHXBR

2.1 This policy also applies in addition to the school's other relevant terms and conditions and
policies, including:
e Terms and Conditions of the Parent Contract
e the school’s record retention procedures
e the school's safeguarding, pastoral, or health and safety policies, including as to how concerns
or incidents are recorded; and
e the school's IT policies, including the School Acceptable Use policy



o Staff Supplement, and the Online Safety policy.

e Data Protection Policy for Staff

e CCTV policy

e Use of Images and Photographs of Students Policy
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3. Purposes for which we process personal data 31BN ABIER BB

3.1 We process a wide range of personal data to support our operations as an independent school. Some of
this activity is required to fulfil our legal rights, duties or obligations — including those under a contract with
staff, or parents of our students. We also expect that use of personal data will be made in accordance with
the school’s ‘legitimate interests,” provided that these are not outweighed by the impact on individuals and
provided it does not involve special or sensitive types of data. The following processing is carried out to fulfil
our obligations and we also expect these purposes to form our legitimate interests:
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e Selection and admissions of students (and to confirm the identity of prospective students and
their parents) including assessing eligibility for means tested bursary awards.
RN OFFIAB A2 MR KIS0, BRI E SR a2 T
2 BPIRDLIRI B 4 B A%

e Providing educational services to our students including the provision of remote education, the
administration of curricular and co-curricular activities, monitoring progress, processing entries
for public examinations and other assessments, publishing those results and other student
achievements, reporting and storing examination and assessment results, assessing educational
needs. Reporting to parents on their child’s progress.

FIEATPE SR E RS, AR MEREEE . FHRREMRINES) . 22>
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e Providing other services to students including higher education applications and providing
careers advice, administering IT systems in accordance with our Online Safety and Acceptable
Use policies, administering school trips, providing resources (library and online), giving and
receiving references for current, past and prospective students.
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Safeguarding our students and providing pastoral support including recording concerns and
incidences of bullying, monitoring use of the internet (and email if required) in accordance with
our Online Safety Policy and Acceptable Use policies and keeping records of pastoral support
given.

ZARBEAI NSO, OFEIE R AB AN S, ELARIC SR A 5 1 ) A
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Maintaining relationships with alumnae and the wider school community, including the our S
and SS Education Committee and Food Committee by communicating about school activities
and fundraising.

VR AR BN AR, SR T2 R AL X CRARIRATTRI 2l N R 2
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For the purposes of management and operations such as processing data for planning and
research including that required by law (such as tax, diversity or gender pay gap analysis and
census returns), to enable relevant authorities to monitor the school's performance and to
intervene or assist with incidents as appropriate (e.g., recording accidents in accordance with
our health and safety policies), keeping records for insurance purposes or to obtain appropriate
professional advice, keeping financial information to process invoices, fee accounts and manage
debtors, compiling information for inspection by the Independent schools Inspectorate, and for
commercial operations or other charitable activities.

VA B ARG SN AN E K, SRR 2 2RI (AR RATHIZh /N AR A 2
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To ensure our premises are secure including operating CCTV around our site and recording
details of our students, staff and visitors, including taking and storing photographic images.

NTHRFRE SN2 4, ORRERRG AN, Hid g E, i
TAVIE I VEANE S, AR GE I

To ensure compliance with legal and regulatory requirements.

By DR TR ST VR AN B

For the purposes of fulfilling our duties as an employer including for the recruitment of staff,
volunteers and contractors, conducting appropriate safeguarding checks as required by law,
payroll and pension processing, keeping records of other staff matters including those relating to
grievances and disciplinaries, and providing and receiving references.
NTBEATEAMEONEERNI S, ORBEERAL, SEEMMENE, KEHTZeET
S, METRMIREE, WG THMFES, WS RUPMLEMRINFS,
LR SR SR HE SR 15

Promoting the aims and achievements of the school through our website, publications, our
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social media platforms and sometimes in the media. This includes using images (and videos) of
our students in accordance with our Taking, Storing and Using Images of Students Policy.

WL BATRIRSG . R (AT &, ARDEIEEEA, AR AR H AR
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3.2 Special category data. On occasion we will need to process special category personal data (concerning
health, special educational needs, counseling records, ethnicity, religion, biometrics, or sexual
life/orientation) or criminal records information (such as when carrying out DBS checks) in accordance with
rights or duties imposed on us by law, including as regards safeguarding and employment, or from time to
time, by explicit consent where required. These reasons will include:

RERRE A EE . A, BATHR LB IR A N G AR Rk BE FoR. Eilie.
Fii SR AN EE AR BORFRICRE R (BIINAERET DBS AN ), PAFFEiEREE
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e To safeguard students' welfare and provide appropriate pastoral (and where necessary, medical)

care, and to take appropriate action in the event of an emergency, incident or accident, including by
disclosing details of an individual's medical condition or other relevant information where it is in the
individual's interests to do so. For example, for medical advice, for social or public health protection,
safeguarding, and cooperation with police or social services, for insurance purposes or to caterers
or organisers of school trips who need to be made aware of dietary or medical needs.
N T REEZEAERAR R R IS Z A SO (i 2, thRSEEIT D , JRER
DL FFECE O AN RIS S AT 8, BRRERT S D AR m SO N #EE A
MBS IRGLECHABA G E . Bln, 8 TRE R Aamiatt RARYY, “a
fRbs. DRSBTS RS EITREE. R H K, B0y 7R/ 7R sEr
e SR AR XA T B R AT AL A3 R A A5 2

e To provide educational services in the context of any special educational needs of a student.

TEF AT RPIR A TR B0 5N R I A IR S5 -

e To monitor the effectiveness of our equal opportunities policy.

M AP S AL BRI R E

¢ In connection with employment of our staff. For example, DBS checks, welfare, medical information,
union membership or pension plans, biometrics.

H5RT)eAMR. B4, pBs HE. A, BRI7ELE. Tas nBgeErE et
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e As part of any school or external complaints, disciplinary or investigation process that involves such
data, for example if there are SEN, health or safeguarding elements.

TENAEAT S K SR B B A A B BN B B0 . 8RB A AR i — 3023, iR
W RRFPR A oK R e IRFER R

e For legal and regulatory purposes (for example child protection, diversity monitoring, public health
and health and safety) and to comply with our legal obligations and duties of care.
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4. Types of personal data which we process {15 A B AE

4.1 This will include by way of example:

e names, addresses, telephone numbers, e-mail addresses and other contact details;

e |P addresses, location data, and website statistics and analytics;

e website cookies;

e students’ dates of birth, nationalities, and family details;

e admissions, academic, disciplinary and other education-related records, references, examination
scripts and marks;

e images, audio and video recordings;

e employee and former employee data including recruitment, training, performance management,
payroll, and other HR information;

e car details (about those who use our car parking facilities);

e bank details and other financial information, e.g., about parents who pay fees to the school, to pay
staff and other workers, and for the purposes of assessing means tested financial assistance;

e past, present and prospective students’ academic, disciplinary, admissions and attendance records
(including information about any special needs), and examination scripts and marks;

e personnel files, including in connection with academic records, employment and safeguarding

e where appropriate, information about individuals’ health and welfare, and contact details for their
next of kin;

e references given or received by the school about students, and relevant information provided by
previous educational establishments and/or other professionals or organisations working with
students;

e correspondence with and concerning staff, students and parents, past and present; and

e images of staff and students (and occasionally other individuals) engaging in school activities, and
images captured by the school’s CCTV system.
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5. How the school collects data SRS EE i 3E

5.1 In most cases the school receives personal data from the individual directly. Parents provide student
information when they apply or join the school. Information may be collected via a form, or simply in

the ordinary course of day-to-day interaction or communication (such as email, written assessments or

by engaging in various activities).

FERZHGN T, FREBIDNIBERPN NS . R KAARIFEIA R R 2GR E
ERTLOEE AR YR, BE A 0 LA B E R AR e (Bl il eE . B PE S S S S
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5.2 In some cases, personal data will be supplied by third parties (e.g., another school or employer, or
other professionals or authorities working with that individual); or collected from publicly available
resources.

FERLERG I, DA 2 =5t (B, n—Prasie 2, B ZA NE1ERHEARE LA
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5.3 In accordance with statutory recommendations, we use internet monitoring software for students to
monitor access to unsuitable content. We do not routinely monitor email or staff internet use but may do
so as part of an investigation. Please refer to our Acceptable Use and Online Safety policies.
MRAEEE U, FAE A TP AR AR M i 2 A VT AN AR . AT 2 M 4% 7 IR AR
AL, EAEREEREPTRESEFM. ES I (A2 ML L 2B .

5.4 We also collect data about you when:
e you have expressed an interest in having a student attend our school;
e you have registered to attend or have attended one of our events;
e you visit our website;
e you want to enroll as a parent or student;
e you sign up to receive email, our newsletter, or our prospectus;
e you have expressed in interest in working for or with us; or
e you are employed by us or an organisation with whom we have a business relationship.

&M Afﬁ?%%?%%”%ﬁﬁ
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6. Who has access to personal data and who we share it with R BAiF IR A BHRAR
BN5ELFXEHE

6.1 For the most part, personal data collected by us will remain within the school and will be processed by
appropriate individuals in accordance with access protocols. Particularly strict rules of access and sharing
apply in the context of:

FERZHGEIUT, BATBCERIA NEER R B AEEA A B, I & 24 BN SRR U ) PSR AT AR
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e medical records held and managed by appropriate medical staff, or otherwise in accordance with
express consent. The school’s medical team may disclose confidential information if it is considered
to be in the student’s best interest or necessary for the protection of other members of the school
community. Images of students with serious medical conditions and allergies may be displayed in
appropriate areas of the school, such as staff rooms, and are available on the staff portal; and
HIE BT N B A AE BT ie R, S I RS I DL N T AL 2. AR BT 4]
PART LI AL S S, AR IX AT & 2 A 10 e A o BT o0 B AR 22 A X 10 At
Do AT BT IR DU S L A 22 A P R T RE 2 RN AE A S HRE 24 DXk, B B 38000 6
THRE=E, FHTUARIR A LT M B JFH

e confidential pastoral or safeguarding records are held centrally on MyConcern. Access is tiered
according to specific permission levels decided by the Director of Pastoral Care.
PUE BN SRR B 2 A PR TS S AR R A7AE MyConcern _Eo 17 I AR AR H5 A\ SCOR A
R B M Rs EBUR Z0 77 )=

6.2 If required, this type of personal data will only be shared on a confidential ‘need to know’ basis (see
below).

IR T EL, XA N BB DA O (1 7 ZERTE etk B3k (LR 30

6.3 A certain amount of any SEN student’s relevant information will need to be provided to staff more
widely in the context of providing the necessary care and education that the student requires.

FESRALA A P A X0 RPN O BT 57 N, AR SE T2 (K AR N S SRR IR A SR A 1 6

MER.
6.4 The school will need to share personal information relating to its community with third parties, such as:
e professional advisers (e.g., lawyers, insurers, PR advisers and accountants)
e government authorities (e.g., Education Bureaus, Department of Foreign Affairs, police, the local
authority or local health protection team)
e appropriate regulatory bodies e.g., Teaching Regulation Agency (TRA), the Independent Schools
Inspectorate; and
companies which organise activities on behalf of the school (e.g., school trip providers).

FR G =T FH AN NE S, Flhn:
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6.5 Data transferred to awarding bodies #(#& E &I 2N H

Student personal data will be shared with awarding bodies for the purpose of examining and awarding
qualifications. Awarding bodies in turn may be required to provide our students’ personal data to
educational agencies such as UCAS, Cambridge International Education, GL Assessment, and other local
agencies. This data may also be used for statistical and policy development purposes.

PN NBERRG SAUCHIL S, DUMERAT B S BRI T MUK AT RE RS ZoR AT A A
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TatFEEE KRR M.
6.6 Safeguarding A R Rk

Staff, students and parents are reminded that the school is under duties imposed by law and statutory
guidance (including Keeping Children Safe in Education) to record or report incidents and concerns that
arise or are reported to us, in some cases regardless of whether they are proven, if they meet a certain
threshold of seriousness in their nature or regularity. This is likely to include file notes on personnel or
safeguarding files, and in some cases referrals to relevant authorities such as the education bureau or police.
For further information about this, please read our Safeguarding (child protection) policy. We keep a record
of safeguarding concerns that are reported even if they do not meet the statutory thresholds for reporting
on a confidential basis.
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6.7 Processing by third parties H 2 =5 4T

Some of our processing activity is carried out on our behalf by third parties such as database providers, web
developers and data storage providers. This is subject to contractual assurances that personal data will be
kept securely and only in accordance with the school’s agreement and/or specific direction. A third party
may also pass on, or contract with, a sub-processor. This would only be with our prior authorisation and
under a written contract. Please also refer to Paragraph 11 below for the transfer of personal data to other
countries.
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7. How long we keep personal data i MREBEMNABIEZ A

7.1 The school will retain personal data securely and only in line with how long it is necessary to keep for a
legitimate and lawful reason.

FRG A R E A N, JFOUE R TSR AR 24 Bt B A 8] A PR

7.2 If you have any specific queries about how long we keep records or wish to request that personal data
that you no longer believe to be relevant is considered for erasure, please contact the Principal at the
school (see contact details below). Please bear in mind that we will often have lawful and necessary reasons
to hold on to some personal data even following such request.

AR ARG IS FAVORAF AT SR B T A AR AT BLARBE ], sy B SRR S VO AN AR SG I N Bitie 8RR
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7.3 A reasonable amount of information will be kept for the school’s historical archive.
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8. Keeping in touch and supporting the school {R¥Ek R H TIFFER:

8.1 We will use the contact details of parents, alumnae and other members of the school community to
keep them updated about the activities of the school (including fundraising initiatives) and alumnae and
parent events of interest, including by sending updates and newsletters by email and by post.

AR IS ROROMEA 2 A X R IR R 5 3, AR B IR AR T 3 (AR B3RS LA
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9. Your rights #&E9#LF

9.1 Access U7 A1 EHE

Individuals have the right to access and understand personal data held about them, and in some cases ask for
it to be erased or amended or have it transferred to others, or for the school to stop processing it — but
subject to certain exemptions and limitations. If you wish to access or transfer data to another person or
organisation, or you have another objection to how your personal data is used, please put your request in
writing to the Principal.

M NAEBGFAT ST NI, FFEIEE SO0 ZOR PR B Box a8, sl e 4
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We will aim to respond to any such written requests as soon as is reasonably practicable and in any event
within statutory time-limits which is usually one month in the case of requests for access to information.
Fulfilling more complex or multiple requests e.g., those involving third party information may take longer.
We will make you aware if that is the case.

PATVREIS A2 & BRI AT A DL T R (8] AR SR K, I BAEAE AT AT #OR A2V R I BR P [el
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FREMIVER, WIRET EEACK E . W FRXAE N, AT

The school will be better able to respond quickly to smaller, targeted requests for information. If

the request for information is manifestly excessive or similar to previous requests, we may ask you to
reconsider, or require a proportionate fee (but only where Data Protection Law allows it).

FROK RE e SRR RN BEXPERE BB R . W RS BAE R B 2 s T AT R, 3R
T RE S EOREEHH S, BN K2 (EAERIE R R VIO R ).

9.2 Accuracy R

We will aim to keep information we hold about you up to date and as accurate as possible. You can ask us
to erase or correct any out of date, irrelevant or inaccurate information we hold about you (subject to
certain limitations and exemptions under Data Protection Law). Please contact the appropriate department
at the school if you want to amend your personal information. This will usually be the Admissions office for
parents and student personal details, HR for staff personal details and the finance office for financial details.
PATRR S ORFF AT A 1R TS5 B R ol i FUR P REMERf o J80RT AR IRAT T w3 1 3
I RTINS . AHRECAHER R G2ER PR IE T LR AME R 24D . I RIEEE
BB NER, IWRARERIMRE]. XEERHEDPAERTRX KM EENNGEL, A5
PRI RTANER, WS AE 055 EE.

You should note that the school will not necessarily delete or amend views, opinions, notes or records
purely on the request of an individual who disputes the account, although we may keep a record of all



parties’ viewpoints.
THERL SR 2 APURTES IO A 57 A NI SR I ER BB SO . L 2 idsiie s, R’
BBATA e O B BT AR T B D5

9.3 Requests that cannot be fulfilled FEiE & KI5 R

You should be aware that the right of access is limited to your own personal data, and certain data is
exempt from the right of access. This will include information which identifies other individuals (parents
need to be aware this may include their own children, in certain limited situations — please see further
below and students and alumnae need to be aware that this may include their parents/guardians), or
information which is subject to legal privilege (for example legal advice given to or sought by the school, or
documents prepared in connection with a legal action).

BN AR, URBUR TEE SN AR, JFHRSEE AT AGEE N . R 4% RE R A
HAEAMAREE (XKFETE, XROHEMITACHET, EREARMAEFLT—F LT,
SFAENMBORKT EEE, R R EEAMAITR ZRAESND, BEEAR BRI RIE R (Fln, SRRt
BT RARERE, SRR R SO .

The school is also not required to disclose any student examination scripts (or other information consisting
solely of student test answers — although markers’ comments may still be disclosable if they constitute
personal data); provide examination or other test marks ahead of their ordinary publication date; nor share
any confidential reference held by the school that was (or will be) given for the purposes of the education,
training, appointment or employment of any individual.

FRAA T B FATRT A AEF S (B 22 A S R RIS B ——(H A SRV PR A R
NNEHE, VIR DR ) SR pt 5 i sl AR A R St AT 20 2 R AT AT B 47
i, XEHERER (E =) AR AR 551 EasorttH .

You may have heard of the “right to be forgotten.” However, we will sometimes have compelling reasons to
refuse specific requests to amend, delete or stop processing your (or your child's) personal data: for
example, a legal requirement, or where it falls within a legitimate interest identified in this policy. All such
requests will be considered on their own merits.

R BT B PSR AR, RATA I S TE o B IR AR E R, BlinfEek. MEReds 1AL
g (EZTRD DB i, FHER, BUR TABURHHER &ikAlm. Pra sk
R A1 DLEI G 5 RS -

9.4 Student requests LR

Students can make subject access requests for their own personal data, provided that, in the reasonable
opinion of the school, they have sufficient maturity to understand the request they are making (see the
subsection Whose rights? below). A student of any age may ask a parent or other representative to make a
subject access request on their behalf.

FAERT PGSR AAT A QN NS, B3R 2 SR & BRI O AATT R #6208 1) A R BR AR A AT T P 2
HAGIE SR (IR SCUERIBCR 2 /N ) AT AR FR) 7 AR A AT DL SR SR A ACRARIL IRt F2 1R Uy
1K

9.5 Parental requests FIKIER

It should be clearly understood that the rules on subject access are not the sole basis on which information
requests are handled. Parents may not have a statutory right to information, but they and others will often
have a legitimate interest or expectation in receiving certain information about students without their
consent. The school may consider there are lawful grounds for sharing with or without reference to that
student.

10



SRR AR, D% T ARG 0] (RN AR AL BRAE B SR I ME— A . KT B € HUAE B
A, AEARAT TR H A A8 R R AR 22 A2 (R R 00 T RIS 8 56 T2 AR 5 B B R R Y]
R R RER UONH VAR B, A BRAZAHERRBRHEL T SR KILEEE.

Parents will in general receive educational and pastoral updates about their children in accordance with the
school’s assessment and reporting procedures.

FAIE T MR AR A AR S TR, R TN T E AE E T RIS R

All information requests from, on behalf of, or concerning students — whether made under subject access or
simply as an incidental request which falls outside the routine provision of information to parents — will
therefore be considered on a case-by-case basis.

Bk, FrakB2d . AR BS AR RIE B R— R 6K, RN ERE
R, BIMEEE T 1A SR SR LS B A —— AR A 1 5 8

9.6 Consent [ &

Where the school is relying on consent as a means to process personal data, any person may withdraw this
consent at any time (subject to similar age considerations as above). Please refer to the Parent Contract for
details on how to do this. Examples where we do rely on consent are for the use of certain images and
certain types of fundraising. Please be aware, however, that the school may not be relying on consent but
have another lawful reason to process the personal data in question even without your consent.

2SR NEAS R AR O AL RS N HHE 1) 3 BUE, AR AT N RT BE R VR AT (JURAE LIRS e
1B, WS HFKE R LRI T HAT SRR RIS S . FRATHELS V7 7T A5~ L4 15 FH S e
PGS LL R AW B0 TR, ARMSEEE SO, 2R R AMK T AL/ VR AT, i
At A B AR A TR R B 0 T AR B S AN N Hdhs

That reason will usually have been asserted under this policy or may otherwise exist under some form of
contract or agreement with the individual (e.g., an employment or parent contract, or because a purchase of
goods, services or membership).

XA OUIE S SAEARBCE TR I, 8068 UM T 5D N & R e (i, JEf&
AR KA, sAWSKRE M RSB 5B

9.7 Whose rights? #EFIHUF]

The rights under Data Protection Law belong to the individual to whom the data relates. However, the
school will often rely on parental authority for the necessary ways it processes personal data relating to
students — for example, under the parent contract, or via a form. Parents and students should be aware that
this is not necessarily the same as the school relying on strict consent (see section on Consent above).
WG TRk, B R IR & TEFE AR R A N SR, SR 2 MBS K S ABUR A 2
MR ANEE, Plaidd S K G RECRR . SZRMA N AR, XA EH T
AR R (SR T AR 23 o

Where consent is required, it will usually be appropriate, given the nature of the processing in question, and
the student's age and understanding, to seek the student's consent. Parents should be aware that in such
situations they may not be consulted, depending on the interests of the child, the parents’ rights at law or
under their contract, and all the circumstances.

FEFEFGRHBOT, WEEKW, ST MR U2 E R ER MR, FRAENFAEZE
R FEKMHFIRD, XM, AT RASEOEM, KRR TZ M. KSR
B A AR BIBUM BL R T A SRS L
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The school will assume that students’ consent is not required for ordinary disclosure of their personal data
to their parents, e.g., for the purposes of keeping parents informed about the student's activities, progress
and behaviour, and in the interests of the student's welfare. That is unless, in the school's opinion, there is a
good reason to do otherwise.

FRRARE , W E DL AT AR R BRSO PR R A N, B, O TR TR
WS BERAAT N, JEEN T ARG, WA, BRIEERUAE RSB R E AT
M,

However, where a student seeks to raise concerns confidentially with a member of staff and expressly
withholds their agreement to their personal data being disclosed to their parents, the school may be under
an obligation to maintain confidentiality unless, in the school's opinion, there is a good reason to do
otherwise; for example, where the school believes disclosure will be in the best interests of the student or
other students, or if required by law.

ST, AR EAAE A SRR S B0 A TR AL, IR A R E R A N R RS KK, R
REA X5 NHARSFIRE, BRAFARIOVAE 7870 B G Bln, “AROA IR SR T & 2 A
fib i B B AR 7, BRIE R R

10. Transfer of personal data to other countries 3§ M A IBFEBE| HtER

10.1 We may need to send personal data to other countries (e.g., for school trips or to store your
information on cloud-based storage based overseas). In cases where the school needs to share personal data
outside of China, the school will only do so subject to contractual assurances that personal data will be kept
securely and only in accordance with the school’s agreement and/or specific direction (see Appendix B).

FA TR RE TR EH A NEHE AL B AR E 2 (B, A RORAT B8ORS 15 BAFEE RSN S A2 D).
FEARTH R NI = 2 [ DA E KOS, #R A A & FRER TS T,
FOR NEHE AR e a2 frAy, IF HAGE IR AR 0 P3O/ B A R 7m 261 (L3R B)

10.2 If the country that we are sending your information to is not on the list or is not a country within the
EEA (which means the European Union, Liechtenstein, Norway and Iceland), then it might not have the
same level of protection for personal information as there is in the UK. We will take steps to ensure that
your privacy rights continue to be protected.

WERBATRIER R T EHE B R 5 — D E KA ERAEL B L, BEE ARG X (RIRCE
PISCEAE . PBAIUKE) WIIEZR, A% EXA NG BRI Fo AT REA IIEE . A IR REL
FE Tt B DR T8 R R AL 2k 28 32 2 R 37

11. Review and legal framework BHEMERIEL

11.1 We will review and update this policy from time to time. Any substantial changes that affect your rights
will be provided to you directly as far as is reasonably practicable.

FATEIS A B AR E AR . AR SRR KA, KL & B TAT (170 Bl N B R S 4

R
JO» o

11.2 Various laws in China underpin this policy and are as follows:
e Personal Information Protection Law of the People's Republic of China (Effective November 1,
2021)
e Data Security Law of the People's Republic of China (Effective September 1, 2021)
e Cybersecurity Law of the People's Republic of China (Effective June 1, 2017)
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Measures for Security Assessment of Cross-Border Data Transfers (Effective September 1, 2022)
Measures on Standard Contracts for Cross-Border Personal Information Transfers (Effective June 1,
2023)

EPIE’J%*EP/%@#U&&L BURFR PR RN SR, BARUnR .

rhAe N RIEFEAN NG BEARE (H 2021 4F 11 H 1 HilARD
rR e N SR E $ s 22 492 (2021 929 H 1 HARD

rRAe N ERSLRNE N 2% 22 432 (2017 £ 6 H 1 HAERD

PSS HIR A M 2 eV IME (F 2022 4E 9 H 1 Hi2AERD
AN B SRR e S R 7ME (H 2023 4E 6 H 1 Hig4E%0

11.3 The legal framework below provides additional guidance and serves to inform the contents of this

policy.

The UK General Data Protection Regulation (from 1 January 2021)

The Data Protection Act 2018 and related legislation (from 25 May 2018 and as amended on 1
January 2021)

The Privacy and Electronic Communications Regulations 2011 (PECR) and the Privacy and
Electronic Communications (Amendment) Regulations 2018

The Protection of Freedoms Act 2012 (biometrics and CCTYV)

L/L?/z*:ﬁ@ii LRt TASNNIE S, AT EEREABRIAR.

e [RE FH B ORa 2451 (3 2021 421 5 1 Hil2D

2018 SEEE RA VA K ARDGALYE (H 2018 4 5 H 25 Htg/ERL, F£F 2021 4 1 H 1 HEIT)
2011 4FF2RA AT 73845 2% 651 (PECR) FIEEAA

HTIRE (BT 461 2018

2012 4 H HARYE CEPDIR B AR B H LD

12. Queries and complaints B E)F%ifF

12.1 Any comments or queries about this policy should be directed to the Principal using the contact details
below. Any complaint will be handled as soon as possible, however if it is received during the school
holidays, response times may be longer. A response to a complaint will be given in writing and you may be
asked to provide additional details, or to attend a meeting with a senior member of the school. If you
remain unsatisfied with the outcome of your complaint, you may refer the matter to the Clerk to the
Governors sabrina.li@spgs-shengbo.com for consideration by a member of the school’s Governing Board.

KT ARBER PR = W& R L PR T N BRI AR K BT R e R, B A7
RABSHIA B R, 2 i 92 B[R] ] R A xﬁli)%ﬁﬁlﬁlr‘huﬂl%ﬁﬁi%ﬁ% TSP Re R
RUEEZ T, S5 PRAEZEMFHIR. WERES YR85 SRR AR, Er LRI R e 4y

K # 2B sabrina.li@spgs-shengbo.com, R H 2 Bl 74 EAT &1,

13. Contacts BE&FR

No.6-8 Shengxing Alley, High-tech Zone, Chengdu | BX #fTh = BT X B >4 6-8 =

Principal: seniorschooloffice@spgs-shengbo.com (1)

Clerk to the Governors: sabrina.li@spgs-shengbo.com (K& <BhH)
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Appendix A — Personal Information Collection Statement 4 A& RIS FERA

1. This is a personal data collection statement made under applicable data privacy laws.

X FEAR I TE ] AR B AL P A N s U R 7 1

2. Personal data provided by you to SPGS International School Chengdu will be used for the school to perform
its administrative, education, academic and research functions, and for the directly related purposes.

IR LS BRI A I N B T2 pIT HAT L A AR SR e
LAR S 2 BRI H .

3. Unless otherwise specified, the provision of personal data is voluntary. However, failure to provide the
relevant personal data will render the school unable to perform the relevant functions, e.g. unable to consider
your application or to provide relevant consultations.

FRAES AU, SRACN AR AR . AR, WERARBESR BRI N R, AL
R VR EATHISCHARE, Bl UnTeih=s e i) s B PR A e M

4. If you are under the age of 18, we strongly encourage you to consult your parent or guardian before providing
your personal data or ask your parent or guardian to fill in the relevant form on your behalf.

WARIE AR 18 %, FA TR AR VUSRS IE N A 2 AT s i Kl A, Bl
NSIE S SR AP NAWOR Y FP i

5. The information we collect are mainly as follows: F A T A FI{E S EZ W T

a. Personal details of pupils and students, and parents: name of child, date of birth, gender, place of
birth, private address, private telephone number, email address, parents name and contact details,
date of birth, emergency contact, days of absence, bank account details of parents, needs reports,
recording of medical data and incidents, special educational needs records and dietary requirements;

FHEMFZKBDMNGE: ZTHets. BARY ). AN, FReEd
bk FKEEHRE S, BFERAEAE . MR AR AR B2
BRAN SREIREL ZRMBATIKPEE . Rk B s mE il s,
FRARZLE TR R & 2K

b. Educational information; prep school and university attendance, tuition and extra-curricular accounts,
attendance and non-attendance records, exam details and results, curricular activities; performance
and educational needs reports, incident reports involving pupils or students;

HEEE: FRMRKZRHEFI. ARARINESIK . HEMERECS. il
MG R . RARES); RIVMEE FRWE . WAL FR S

c. Achievements; sports teams and positions of responsibility;

B 25 R E A SRR ;
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6.

7.

Membership of any clubs and societies within the school; and
TE I8 PIATAT AR SRR AL I ) B B s DAL
Event attendance and work experience placements.

T ) H A T AR 200 5 5]

The purposes and use of the personal data collected are elaborated as follows:

e £ AN N K 1) RS P 4n i -

As a basis for selection for admission and communication admission-related matters; 1E N3 EUE £

FIHCHE  ANVAIE 5 SR O OGS 8L

For awarding scholarships; NI 2 4

As evidence for verification of your identity, your qualifications and academic records in relevant
schools in China or other places, and other information provided in the forms or documents; 1F 4
UEE Sy GBIk ANAE o B A3 5 FH 50 2 R A AR T 35 BARAE A% B AR i (1 A A5
B HIUEE 5

Identify possible multiple applications and records of your previous and existing studies at this school
or other schools (if applicable); il i& S AEAL B AN 24 (W& ) 2 BT ATELA % I 1 2 A H i
LR s

For all purposes relating to studies at, activities conducted by, and facilities, services and benefits
provided by the school (in particular those governed by the relevant school regulations, policies and
procedures). Personal data and photo images of students may also be used by the school for the
production of membership cards and conduct of activities; A | 55K M43 EIT R IE 3 LA
LA R BRI BN« e 55 ANAEA] CRy 2 AR L S AR AR . BURARE - B AR P
AHE. AR N AR ] BEge A T Hi1E 2 R AT i 30

Maintaining contact, updating the latest developments of the school, and provision of information; and

UERFIR AR, RN, JHRIMER, Bk

Subject to your consent, we, our affiliated schools and companies may use your personal data
(including name, gender, telephone number, fax number, location, postal address, email address,
month and year of birth, as well as the information relating to academic results) for education related
marketing purposes. We may dispatch to you the promotional information via direct marketing
telephone calls, email, e-message, facsimile, direct mailings etc.

FERRFRBE RO, BAT. FATHI R AR A7 ol e A AN (Rt
o MER BIESRD. fEESY . HuaT. dEChbE . PSR AR A i RIAE

iy, ULEEZEARREMRIEE) HTHEEMRNEALHN. FAT]RiES s

o BT, BFEE. B, BRI S SR IE AR,

Personal data will be kept confidential and handled by the schoo’s staff members. Nonetheless, we may
disclose and transfer (whether in China or overseas) your personal data to the following parties to use,
disclose, process or retain your personal data for the purposes mentioned above and/or to undertake some of
the school’s academic, research and administrative functions, and for other purposes as shall be agreed
between you and us or required by law from time to time:

NABIRRARE, TR R TR N AR R I, AT R ) LR %77 5%
AR LR e EIE2MI) BN ANEHE, DUE . $k . AbE el fr 4
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10.

11.

12.

N4, H 8yan B R A/ R HE AR B — iR BE AT EURAE, DU EA M
AT B A I EOR N H Y -

a. Our agents and contractors and service providers (e.g. processing of student visa, arrangement of
activities such as exchanges, internships, placements and field trips, granting of scholarships and

financial aids); FA TR . ARG R A RS IRAER (Fldn, AbEZEARZEIE, ZHACH . 522
SE ) RIS B SR B . SR SR ),

b. Our affiliated schools and companies; FA I & =R A A 5
c. Bank, financial institutions and credit providers; 4317 &R ANE TEHR AL E

d. Debt collection agencies, credit reference agencies and security agencies; fit 5 WAL 15 HZ%

LR R 22 211 5
e. Regulatory bodies, law enforcement agencies and courts; and Y& ML PUENIFIERE; DL
f.  Our professional advisers. FAT % MV ] o

In case of application for admission to a programme jointly offered or collaborated by the school and its
partner institution(s) or organisation(s), your personal data provided to the school may be transferred to the
partner institution(s) or organisation(s) concerned for the purposes as stated in Paragraph 6 above.

AR RIS N AR S AR B s SO R SR el S AR TR AR, IR ftas AR
NEHE PT e RS LR 28 N B H M 4 M 0 & TR BB 4.

If you are admitted as a student of the school, your personal data provided during the application process will
be transferred to the student record system of the school, together with your personal data (including the
photo image) provided during registration, to become part of your official student records.

IR IEHCA R AL, G AE g R T SR S AR 5 S AR ISR S N Bt
(AR —BENFRNFEGEREHRR, RONEE AR —H 5.

The school may from time to time include photographs or images of students in the school’s promotional
material such as prospectuses and websites. The school will not disclose the full name or home address of a
student without the parent’s consent.

T e N NI R R A BAL AR CAn 3 AR T s A0t ) 55 2 2R R B
B FRERGEKFABZPHBILT, APt e i Emit.

Personal data of the students of the school (including study records) will be used by the school during their
studies at and after they leave the school for conducting statistical analysis, research, survey, review and audit.

FRAGE A NS (B85, FEMITTERS R A AR R #EAT St 7>
Bre BEFT. A, A

If at any time in the future you do not wish to receive marketing promotional information from us with
respect to the school or our affiliated organisations, or do not wish us to disclose, transfer or use your
personal data for the aforesaid marketing purposes, please contact the school’s Marketing and Admissions
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Department to update your instruction.

URAGAE AR R AL AT AN B RIFRAT G T AR AT @ ML I T 37 B4R 5 R
o H AN B BA R . ek B A R N EE T EIREAR N, ISR AR T
Sy A A 8 A SE B S (K K

13. You have the right to request the school to ascertain whether they hold your personal data, to be given a
copy, and to apply for correction of the data, if deemed incorrect. Applications for access to and correction of
personal data should be made by making a request and on payment of a handling fee. Request for correction
of personal data should be made in writing with supporting documentation. Please address such applications
and request to the school’s Marketing and Admissions Department.

TRA BCESR A IMBA T2 B R IR AN K, RIEA, FRAEEE RN A IR
IGO0 N R IR . HE Uy I A BE 1A N B a5 18 SR SOA AR 3 9% R gk

7o FRE IR ANE s N LA R, IR BRSSP iR SR H AR R 42
AL AR S A
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Appendix B — Cross-Border Transfer of Personal Information: Core Legal Provisions

PMABREREXRERZEN

1. Personal Information Protection Law of the People's Republic of China (Effective November 1, 2021)

(i N RILFIEAN NG BARPE), 2021411 A 1 HigsLhE

Chapter lll: Rules on Cross-Border Provision of Personal Information

FEZE: MMM BERRANHN

Article 38: Personal information handlers providing personal information overseas must meet one of the following
conditions:

e  Pass a security assessment organized by the national cyberspace administration;

e  Obtain personal information protection certification from a qualified professional institution;

e Enter into a standard contract with the overseas recipient (filing required);

e Other conditions specified by laws, regulations, or the national cyberspace administration.

B\ DAERAHEERSERE, M e AR E SRR NE B, BB & oA
>
() ARIRAIEER DU+ 2% 0 g Sk [ 5 A5 10 1 DAL R 22 VAl

(=) %! f?a%HﬁjﬂliE’(’J%JLEQX%JM‘M’JJ&H/I\}M BRI
(=) i‘ﬂﬁfi%ﬂﬁjﬂﬂ% SE IR 7] 5 BEAMEWOT TS A ], 2958 X7 IR R 55
(IO ATBUE R [ 5K (5 T THE B HAb 2 1

Article 40: Critical Information Infrastructure Operators (ClIO) and personal information handlers processing personal
information exceeding thresholds specified by the national cyberspace administration must store personal information
domestically. Cross-border transfers are permitted only after passing a security assessment where truly necessary.

S4B BERIBONIZ T 4 AT A LR 5 0 2 0 T SR A AR, 245 7
o A RSN P SO A A AP RE S . TSN, 2 S R o 1 41900
i

Article 55 & 56: A Personal Information Protection Impact Assessment (PIA) must be conducted before cross-border
transfers. Assessment reports shall be retained for at least 3 years.

BhHIFEMILIN%K: DNEEEEE R FRTEAT N NE BRI P DN SRS R PP A R 75 A
A PEAE BLAC SR B 24 2 /DR AF =4

2. Data Security Law of the People's Republic of China (Effective September 1, 2021)
(e N RILMESEE 248, 202149 A 1 BRELE

Article 31: Security management for cross-border transfers of important data shall follow the Cybersecurity Law,
requiring a security assessment.

51% =gk SRERE BN B 12 8 AL b e N RO [ 85 A 32 8 TR SO N A ) R A Y 3 e
L, IEA PN RSN E W 2% 22 4 1IRIE -

Article 36: Data stored domestically shall not be provided to foreign judicial or law enforcement agencies without
approval from competent authorities.
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H=toNg%: AR R NRITME EENOGE, BINHZA. D AAFRIINE FEBE POENU R A % T
Hh A N R 58 Y ) 8

3. Cybersecurity Law of the People's Republic of China (Effective June 1, 2017)
Crrde N RIEANE M 28 2 47k

Article 37: ClIOs collecting personal information and important data during domestic operations must store such data
domestically. Cross-border transfers require a security assessment where truly necessary.

BB RBE B EERBOE RIS E FH A P N RIEAE 5 NI 8 PR A A A A5 SR 4 2
FEBTNAF . DMLSS 75 2, 5 O BE AN RN, 7 2 2 ) X A 0 ) 2 () 55 B 3 S A 1D A R PR Ik idiAT %
EiE

ll. Administrative Regulations and Departmental Rules

1. Measures for Security Assessment of Cross-Border Data Transfers (Effective September 1, 2022)

Pt B 2 VPl (H 2022 99 H 1 HiEZsSLiE)

Scope of Application: 15 17t
e Cross-border transfers of important data; %4 Ab ¥ 2 [ 355 7 £t 2 B 5
e Cross-border transfers of personal information by handlers processing =1 million individuals; 4:3 100 /3 A
PA_EAS B 2 B B dl A BE 2 1) 5 A MR S AN ME B
e Cumulative cross-border transfers since January 1 of the previous year: H L4 1 H 1 Hi2 &1t
o 2100,000 individuals’ personal information; 2 it R 554 MEE 10 T AN AE R
o 210,000 individuals’ sensitive personal information. 21 FIEE4MEHE 1 75 NBUBRA N B 195 ik
i
Assessment Process: 1TAf /it fE
e Application Materials: B4 ¥}
o Self-assessment report on risks of cross-border data transfer; £ 4 t 3% KUK H AR i 2
o Legal documents (e.g., contracts). £z &b 3 # 55 55 4N 2SO FATT S IRTEER ST
e Approval Timeline il #[R: 45 working days from acceptance (extendable). [ & Hi 51 52 B 41+ 2 Hite
45 N TAEA
e Validity Period 7 %(3{: Assessment results are valid for 2 years; reapplication is required upon expiration. f5

ROy 2 55 TR R ROl .

2. Measures on Standard Contracts for Cross-Border Personal Information Transfers (Effective June 1, 2023)
(NG BB S RIANEY 2023 42 6 A 1 HARSLHE
Applicability & F & #:
o Non-CllOs; A x4 (5 B ALt 12 & %
e Process personal information of fewer than 1 million individuals; Zb ¥4 A A5 B AN 100 J3 A
e Cumulative cross-border transfers since January 1 of the previous year: [ I4F 1 H 1 Hi2 R it
o <100,000 individuals’ personal information; 211 [ 3EAMEAEN ANAE EA 10 73 A/
o <10,000 individuals’ sensitive personal information. f%iﬁr'ﬂii’ﬁ'l‘ﬁd,\ﬁ@/\/\fmmr% 1 i\

Filing Requirements: File the signed standard contract with provincial cyberspace administrations within 10 working

days. RIS MNEEEFE RS EARHE S [FIZE R HE 10 AN TTAE B N R FT7EHL S 015 38T ] #4625
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